
 

Steps for applying email ID under the domain @neigrihms.gov.in 

1. Go to https://eforms.nic.in/ 

 

 

 

2. Click on LOGIN 

 

 

 

 

 

 

3. Click on ‘Login with eforms’ 

 

 

 

 

 

 

4. Enter your email Id (any email id will be accepted except email id with domain 

‘@gov.in/@nic.in’) 
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5. Click ‘YES’ to proceed 

 

 

 

 

 

 

 

 

6. Enter Mobile Number and Captcha 

 

 

 

 

 

 

 

 

7. Enter OTP received in your mobile and in your email account 

 

 

 

 

 

 

 

  



8. Update profile details in ‘Personal info tab’ and click continue 

 

 

 

 

 

 

 

 

 

9. Update organisation details in ‘Organisation info tab’ as shown under and click continue 

 

 

 

 

 

 

 

 

 

10. Click ‘YES’ to proceed 

 

 

 

11. Click ‘OK’ to proceed 

 

 

Note: 

 In the field Reporting/Nodal/Forwarding Officer Email, enter the email id 
(@neigrihms.gov.in) of the Reporting Officer (Hod/Section Head/In-charge) 

 Other details of the reporting will be auto filled 



12. Go to https://eforms.nic.in/ and click ‘Login with eforms 

 

 

 

 

 

 

13. Enter your email id (same email id used earlier) to log in into eforms 

 

 

 

 

 

 

 

 

14. Enter OTP received on your mobile number and in your email account 
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15. Click on ‘Email (@gov)’ on the left panel 

 

 

 

 

 

 

 

 

16. Click on ‘Single Subscription’ 

 

 

 

 

 

 

 

17. Read the instruction and click ‘NEXT’ to proceed 

 

 

 

 

 

 

 



18. In this step, enter/select as under and click ‘NEXT’: 

a. Select ‘Parichay/Auth ID 

b. Select ‘Name Based’ for personal email id and ‘Designation Based’ for 

Department/Section email id 

c. Select ‘No’ for ‘Do you want to use existing email id?’ 

d. Before entering the preferred email address, please refer to email address guidelines  

e. Select ‘@neigrihms.gov.in’ in the next field 

f. User id must be the text before ‘@neigrihms.gov.in’ 

 

 

 

 

 

 

 

 

 

 

 

19. Accept the ‘Terms & Conditions’ and click ‘NEXT’ 

 

 

 

 

 

 

 

 

 

 



 

20. For form submission ‘Proceed Online’ option may be opted 

 

 

 

 

 

 

 

 

21. Upon submission following message will be displayed (details may be noted) 

 

 

 

 

 

 

22. The form submitted is forwarded to the ‘Reporting Officer’. Contact the ‘Reporting Officer’ and 

request to approve the application. 


