Steps for applying email ID under the domain @neigrihms.gov.in

1. Go to https://eforms.nic.in/
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2. Click on LOGIN

SERVICES IN FOCUS CONTACT US FAQS

& Forms

eForms: Online Platform for all Services of

NIC

This portal helps you to register for various services offered by NIC. Besides submitting the request
online, it also helps you to track the status of the request through Tracker option. You are also notified
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through email and SMS for every movement of the requests.

L mmw% USER MANUAL

3. Click on ‘Login with eforms’

Login Notice

For ease of user onboarding , eForms has now been
integrated with NIC Single Sign-On Platform (Parichay)
Now, users will be authenticated through Parichay(SSO)
If you are a Non Gov user, Then Login from eForms

Portal.

email id with domain

Id (any email id will be accepted except

4. Enter your email
‘@gov.in/@nic.in’)

Login

Sign in to Portal

Enter Your Email Address

Enter Your Email Address

CONTINUE

All the Government IDs will Log in naw through

ssO{Parichay) Only.



https://eforms.nic.in/

5. Click ‘YES' to proceed

NOTE: x

¥You may register only for the following services :-

- Email Service
- VPM Service
- SMS Service

- Security Audit Service

- e-Sampark Service

- Cloud Service

- Domain Registration Service

- Firewall Service

- Reservation for video conferencing Service
- Web Application Firewall services

To register for other services. please log in with your government
ermail service(MIC) email address,

Are you sure, you want to proceed with
T - @gmail.com?

6. Enter Mobile Number and Captcha

Login ®

n in to Portal

Enter Your Email Address
ii—) gmail.com

Mobile Number

India {+31) Mobile Number

Enter Captcha*

?5 b 6 VQ r Enter Captcha

CONTINUIE

= Allthe Government IDS will Log in now through
SSO{Parichay) Only.

7. Enter OTP received in your mobile and in your email account

Login ®

Enter Your Mobile OTP

‘ |Please Enter OTP sent on +57 i |

Please Enter OTP sent on +5 0000 i —

Enter Your Email OTP

Flease Enter OTF sent on sk gmail com

Please Enter OTP sent on gl ** *“g@gmailoom

Resend mobile otp | Resend email otp

= Al the Government IDs will Llog in now through
SSO(Parichay) Only.




8. Update profile details in ‘Personal info tab’ and click continue
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9. Update organisation details in ‘Organisation info tab’ as shown under and click continue
e e
& Forms —= Nationlnfarmatics Centre == Note:
. In the field Reporting/Nodal/Forwarding Officer Email, enter the email id
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Persona info . Other details of the reporting will be auto filled
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Search your organization details

& Emal (@gov) Organization Category *
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Reporting/Nodal/Ferwaring Officer Mobile *

North Eastem Indira Gandhi Regional Institute of Health and Medical Sciences:{Hk;

Ministry *

North 1 Health

Reparting/Nodal/Forwarding Officer Name *
I

Reporting/Nodal/Farwarding Officer Telephone *

m which i belong.
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(@neigrihms.gov.in) of the Reporting Officer (Hod/Section Head/In-charge)

10. Click ‘YES’ to proceed

Are you sure you want to create or update your profile?

Cancel

11. Click ‘OK’ to proceed

Your profile hos bean created successfully. Kindly log in again.




12. Go to https://eforms.nic.in/ and click ‘Login with eforms

Login Notice x

*  For ease of user onboarding , eForms has now been
integrated with NIC Single Sign-On Platform (Parichay).
Now. users will be authenticated through Parichay(550).

*  Ifyouare a Non Gov user, Then Login from eForms
Portal.

Login with EForms Login with Parichay (S50)

13. Enter your email id (same email id used earlier) to log in into eforms

Login 3

Sign in to Portal

Enter Your Email Address

i T gmail com|

CONTINUE

= All the Government 10s will log in now through
SE0{Parichay] Only.

14. Enter OTP received on your mobile number and in your email account

Login x
Verify OTP Details
Enter Your Mobile OTP

OTP has been sent on +ST0000MEE

Enter Your Email OTP

Please Enter OTP sent ong™ " @gmailcom

Resend maobile otp | Resend email otp CONTINUE

= All the Government 10s will log in now through
SE0(Parichay) Only.



https://eforms.nic.in/

15. Click on ‘Email (@gov)’ on the left panel
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== National Informatics Centre l
MESSAGING AND SMS DIVISION

&Forms =

uto-expired after 48 hours. Please

&) pashboards
Dear Teiboklang Nongrum,
Natice : For any quary or doubt, Yoo
DotafromJanuany 2025

« My Request

General Filters

16. Click on ‘Single Subscription’

ey e fsm g
W= National Informatics Centre

£ Forms

4" pashboard | Email Services far Government of India

&

Single Subscription

—

Request fer single email ID
To provide a dedicated and centralized communication
channel for managing opsrational activities.

Click Here

17. Read the instruction and click ‘NEXT’ to proceed

Forms R HoTmimicae
@0 S {"'f—l\ “r.qlw.t‘

A pushboard | Email Services for Government of India

&

NKN Single Subscript

Request for single NKN email ID

To provide a dedicated and secure communication for

managing all activities of NEN Institutes.

Click He

= Email Subscription Forms

[Jpiease read all instructions caretully

Submission Process

Standard Operating Procedure

GEM(PSU) users should click GEM subsription forms only to create the IDs.

Central/State government users should click on Single/Bulk subscription form only to create the IDs.

NKN users from any Institute should click on NKN subscription form only.

Users with one moblle number are allowed to submit email creation request for upto 5 emall ids.

nie.in/ nic.in or

Contractual{FMS Support Users are allowed to create Ids with domains-go

tgov.nic.in respectivaly.

Users are requested to keep the given userid and password a secret.

Users are requested to change their password at least once In every three months.

Delegated Admin can submit Bulk subscription email request only on the behalf of user.

Email Activation request can be submitted by Reporting Officer or NIC Coordinator of the user.

Email Deactivation request can be submitted by user, Reporting Officer or NIC Coordinator.

Users are allowed to submit Validity of Account Expiry request only before the expiration of their account.

PSU/NKN users requesting for without mailbox email ids are allowed to create ids with domains-eauth.in or official domain.

{ Goto Home Page

Only Delegated Admins are allowed to submit Additional Email request with thelr designated email ids [for e.g. emalladmin-abeg@nic.in (for Central, State, UT) and name based email id (for PSU, NKN)]

—cmail.com

-



18. In this step, enter/select as under and click ‘NEXT’:

a. Select ‘Parichay/Auth ID

b. Select ‘Name Based’ for personal email id and ‘Designation Based’ for
Department/Section email id
Select ‘No’ for ‘Do you want to use existing email id?’
Before entering the preferred email address, please refer to email address guidelines
Select ‘@neigrihms.gov.in’ in the next field
User id must be the text before ‘@neigrihms.gov.in’

- 0o a0

T .
< coto Poge G groilcom A

Single User Subscription #

@ Forsel

Type of Mail 1D: # (Know More)

() Mail user (with mailbor) @ Farichay/Auth D

First Name # Last Name

| — ]

Date of Birth # Date of Retirement/Expiry +

| ——— [ — [ ]

Email Address Preference: +

@ Name Based (O Designation/Cffice Based

Employee Description: #

@ Govt/Psu Official Consultant|Contractual Staff{FMS Support Staffs

Do Youwant to use existing email ID? +

() Yes [

Preferred Email Address ( Refer email oddress guidelines ) # Preferred Uid (Enter part before @ ) #
@ v

| — neigrihme.qovin —

19. Accept the ‘Terms & Conditions’ and click ‘NEXT’

!,l

Tt R 8
Naiional informatics Centre < GotoHome Page o
GG AND o

o Medical Sciences

e single User Subscription Details

Email address preference : For Self

Type of Mail ID: Parichay/Auth ID
First Name : —

Last Name : ——

Date Of Birth : I

Date Of Retirement/Date of expiry : ik
Email address preference : Name Based
Employee Description : Govt/Psu Official
Used Migrated Mail? : No

Preferred Email Address 1: impageapm neigrihms.gov.in
Preferred Uid : —

| Agreed to Terms & Conditions .



20. For form submission ‘Proceed Online’ option may be opted
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4 bashboard | Email Services for Government of India

0 New Request e Review Your Information

e Submit your Request o After Submit Informa
Form Submission Type :

Please select any to Proceed

r,
e

e-Sign the document with Aadhaar

&
Proceed Online Proceed Manually
(Here, in this option, you will have to download the generated
PDF and will have to sign and stamp and then upload it again
on the eforms TRACK USER STATUS module to get the request

processed)

In this option, your request will be processed online without
providing any documents during

(Delivery of e-sign with aadhaar depends on platforms outside
control of NIC. In case of delay, you may choose to proceed
anline without aadhaar)

21. Upon submission following message will be displayed (details may be noted)

< GotoHome Pag e
&/ Your request has been
submitted successfullylll

g R e
fional Informetics Cenire

& Forms
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A Dushboard | Email Services for Government of India

o New Request e Review Your Information

o After Submit Information

o Submit your Request

Your form has been submitted and your Regi: ion number is SINGLEUSER-F

You can use it to Track your request. For tracking, click on the Go to Dashboard button below.

For any assistance, please contact on 1800-111-555 or mail

GotoDashboard

22. The form submitted is forwarded to the ‘Reporting Officer’. Contact the ‘Reporting Officer’ and

request to approve the application.



